
September 22, 2026 

Incline Village Crystal Bay Business Association 

885 Tahoe Blvd #36, Incline Village, NV 89451 

mike@ivcba.org I 805-630-4442 I ivcba.org 

Washoe County Business License Division 
l 00 l E. Ninth Street
Reno, NV 89512

Re: Outdoor Community Event License Application - IVCBA Fall Fest 2026

Dear Washoe County Business License Division, 

Please find enclosed the Outdoor Community Event License Application for the IVCBA Fall Fest, to be held on 
October 17, 2026, at the Village Center (774 Mays Blvd, Incline Village, NV 89451) from 12:00 PM to 3:00 PM. 

The Incline Village Crystal Bay Business Association (IVCBA) is the community and business association serving 
Incline Village and Crystal Bay. Our mission is to build community and grow cohesiveness for the sustainability of 
Incline Village and Crystal Bay. IVCBA is a 50l(c)(6) nonprofit membership organization with over 270 member 
businesses, nonprofits, and engaged residents. 

Fall Fest is an annual outdoor community event that debuted in 2025 as IVCBA's signature fall celebration. The 
event brings together local businesses, families, and residents for a free, family-friendly afternoon at the Village 
Center. This year's event will feature 20-29 vendor booths, a beer garden operated in partnership with a licensed 
operator, carnival games, family activities, and live entertainment. 

Event Summary: 

Event Name IVCBA Fall Fest 2026 
Date Saturday, October 17, 2026 
Hours 12:00 PM - 3 :00 PM (Setup: 11 :00 AM; Breakdown: 3 :00 PM -

4:00 PM) 
Location Village Center, 774 Mays Blvd, Incline Village, NV 89451 
Organizer Incline Village Crystal Bay Business Association (IVCBA) 
Contact Michael O'Neill, Operations Manager

Expected Attendance 150-200 attendees and vendors (at any given time during event
window)

Number of Booths � i 0-'ie'\
Admission Free (no admission charge) 
Alcohol Yes - beer garden contracted by Tahoe Children's Foundation, 

Inc. (licensed operator TBD - hired by TCF) 
Food Yes - food vendors on site 
Music/Entertainment Yes - live entertainment by Jack'd Up (band) 

IVCBA has obtained, or is in the process of obtaining, all necessary documentation including proof of general 
liability insurance ($1,000,000 minimum), written permission from the property manager (Incline Property 



Management), and coordination with the North Lake Tahoe Fire Protection District (NLTFPD). IVCBA worked 
closely with NLTFPD in 2025 and has already been introduced to Fire Inspector Jeffrey Smith for the 2026 event. 

We are committed to conducting this event safely and in full compliance with all applicable Washoe County 
regulations. Please do not hesitate to contact us with any questions or requests for additional information. 

Sincerely, 

Michael O'Neill 

Operations Manager 

Incline Village Crystal Bay Business Association (IVCBA) 

Enclosures: 

I. Outdoor Community Event License Application (completed)

2. Site Plan

3. Vendor List

4. Statement of Assets

5. Statement of Liabilities

6. Personal History Form(s)

7. Affidavit of Property Permission (from Incline Property Management)

8. Release of Claims and Authorization to Release Information

9. Certificate of General Liability Insurance

10. Event Description/ Event Plan



NLTFPD OUTDOOR ASSEMBLY APPLICATION- DRAFT 

ANSWERS 

North Lake Tahoe Fire Protection District I 866 Oriole Way, Incline Village, NV 89451 I (775) 831-0351 

Submit to: jsmith@nltfpd.net (Jeffrey Smith, Fire Inspector) 
!NOTE: Use these answers to complete the official NLTFPD PDF form. Sheila Leijon has already introduced
W"ike O'Neill to Jeffrey Smith via email on July 20, 2026.

SECTION 1-APPLICANT / POINT OF CONTACT 

Applicant / Point of Contact IVCBA - Michael O'Neill 

Email  

Phone 

Event Address 774 Mays Blvd, Incline Village, NV 89451 

City/ State / ZIP Incline Village, NV 89451 

SECTION 2 - EVENT INFORMATION 

Name of Event Fall Fest 2026 

Date of Event Saturday, October 17, 2026 

Event Hours 12:00 PM - 3:00 PM 

Setup 11:00 AM - 12:00 PM 

Breakdown 3:00 PM - 4:00 PM 

Description of Event Annual outdoor community event at the Village Center featuring 
20-29 vendor booths, beer garden, carnival games, family
activities, and live entertainment. Free admission. Attendee
count estimated at 150-200 at peak during the 12-3 PM
window.

Estimated Attendance 150-200 at any given time

SECTION 3 - SITE PLAN CHECKLIST ITEMS 

All the following should appear on the site plan submitted with this application: 

Event organizer name, address, 
email, phone 

Emergency contact name, address, 
email, phone 

Estimated number of attendants 

IVCBA- Michael O'Neill, 

150-200 at peak

Tent/booth locations & square To be shown on site plan - 20-29 booths throughout upper and 
footage lower Village Center 

Fire extinguisher locations (2A: 10- Minimum 3 extinguishers to be placed - positions to be shown 
B:C, within 75 ft) on site plan 

Generator locations TBD - to be shown on site plan if generators are used 

Heating locations NIA- no burn barrels in 2026; no outdoor heating planned 

Exit illumination Existing building exit signage - daylight event, no additional 
illumination needed 





WASHOE COUNTY OUTDOOR COMMUNITY EVENT 

LICENSE - DRAFT ANSWERS 

IVCBA Fall Fest 2026 I October 17, 2026 I 774 Mays Blvd, Incline Village, NV 89451 

DEADLINE WARNING: The Washoe County application requires a 90-day advance submission. For an 
October 17 event, the deadline was July 18, 2026. As of July 20, the application is 2 days late. Submit 
immediately and contact the Business License Division to explain the situation and request expedited 
processing. 

�
IQUOR LICENSE NOTE: Alcohol will be served (beer garden). A separate Nevada liquor license application is 
equired. Contact Washoe County Business License Division about the liquor component - it may need to be 
iled by the beer garden operator (TCF/partner), not IVCBA directly. 

FEES - Pay by check or money order payable to "Washoe County Treasurer" 

Application fee $50.00 

License fee (1 day) $350.00 

Booth fee (20-29 booths) $150.00 

TOTAL DUE $550.00 

SECTION A- MAIN APPLICATION (Page 5 of packet) 

Applicant Information 

Applicant/ Organization Name Incline Village Crystal Bay Business Association (IVCBA) 

Business Address  

Mailing Address (if different)  

Phone Number 

Email Address  

Type of Business Entity Nonprofit Organization (501(c)(6)) 

NV Business License # [VERIFY - check IVCBA records or NV SOS portal] 

I"' Confirm NV state business license number before submitting 

Event Information 

Name of Event IVCBA Fall Fest 2026 

Date(s) of Event Saturday, October 17, 2026 

Hours of Operation 12:00 PM - 3:00 PM 

Setup Hours 11:00 AM - 12:00 PM 

Breakdown Hours 3:00 PM - 4:00 PM 

Location/ Venue Name Village Center (Incline Center) 

Address of Event 774 Mays Blvd, Incline Village, NV 89451 

APN (Assessor's Parcel Number) [NEEDS LOOKUP-search Washoe County Assessor at 
assessor. washoecounty .gov] I 3;1 - :JOI., 61 

Description of Event Annual outdoor community celebration featuring vendor booths 
(20-29), a beer garden, carnival games, family activities, and 
live entertainment. Free admission. Organized by IVCBA to 



support local businesses and build community in Incline 
Village/Crystal Bay. 

On-Site Representative (Day of Michael O'Neill 
Event) 

On-Site Rep Phone 

Admission Fee None (free event) 

Maximum Attendance (at one 200 
time) 

Total Expected Attendance (all 300--400 
day) 

Food Provided/ Sold? Yes 

Alcohol Provided / Sold? Yes - beer garden operated by licensed partner (TCF) 

Live Music / Amplified Sound? Yes (entertainment TBD) 

Ill' APN must be filled in - look up at assessor.washoecounty.gov for 774 Mays Blvd, Incline Village 

Insurer Information (Page 6) 

Insurance Company Name [INSERT - obtain certificate from IVCBA's carrier] 

Policy Number [INSERT from certificate] 

Coverage Amount $1,000,000 minimum general liability 

Coverage Dates Must include October 17, 2026 

Agent Name/ Phone [INSERT from certificate] 

jl" Obtain Certificate of Insurance naming Washoe County as additional insured - required 

History of Similar Events (Page 6) 

Prior Event Name IVCBA Fall Fest 2025 

Date October 11, 2025 

Location ' Village Center, 774 Mays Blvd, Incline Village, NV 89451 

Attendance Approximately 75 attendees and vendors 

Incidents None 

SECTION B - VENDOR LIST (Page 6) 

A full vendor list must be submitted. Below is a starting point based on 2025 participants. Update with confirmed 
2026 vendors before submission. 

Vendor / Business Type of Activity / Product Notes 

IVCBA Event organizer / information 
booth 

TCF I Partner Beer garden - alcohol sales Licensed operator required 

TCF I Partner Carnival games 

LaTienda Latina Food - traditional cuisine 

Lupitas Food & beverages 

Foursquare Carnival games, food 

Pet Network Community table 

Tahoe Multi-Sport Merchandise, raffle 



Vendor / Business Type of Activity / Product Notes 

TFS Thrift Store Merchandise 

Tahoe Love Games I activities 

Wyld Peony Products, beverages 

Corazon de Mexico Merchandise, activities 

Sierra Verde Activities / crafts 

TFS Main Office Games, candy 

Tahoe Fitness Loft Activities 

YamiLeo Activities, games 

Celma Products (soaps, body sprays) 

NLTFPD Community info / safety 2025 provided flu shots 

[ADD NEW VENDORS] To be confirmed for 2026 

SECTION C- STATEMENT OF ASSETS (Page 8) 

Based on 2025 annual report financials. Verify/update with current figures from QuickBooks before submitting. 

Operating Checking Account 

Certificate of Deposit / Money 
Market 

Other Assets (equipment, [INSERT from QuickBooks balance sheet] 
furnishings, etc.) 

TOT AL ASSETS 

I,. Pull current balance sheet from QuickBooks to get exact figures

SECTION D - STATEMENT OF LIABILITIES (Page 9) 

Accounts Payable [INSERT from QuickBooks] 

Outstanding Loans / Obligations [INSERT if any] 

Other Liabilities [INSERT if any] 

TOTAL LIABILITIES [INSERT from QuickBooks] 

I,. Pull current balance sheet from QuickBooks to get liabilities

SECTION E - PERSONAL HISTORY FORM (Page 10) 

Required for each applicant / corporate officer. Complete one form per person. 

Name Linda Offerdahl 

Title Executive Director, IVCBA 

Address [Linda's address - she must provide] 

Phone 

SSN/DOB [Linda must provide - do not transmit by email] 

Felony convictions? No (anticipated - Linda to confirm) 






























































